How to Update Family
Information



On the home page select the “My Family”
tab.
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On the “My Family” tab, select “Family
Detail”
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Click “Edit Details.”

Mr. John Doe (356831)

Family Details Member Details (1) ¥

Family Information

Church of Registration: St. Stephen, Martyr Catholic Church, Chesapeake
Details Modified On: Wednesday, June 27, 2018 9:40 AM

Last Name® | poe Primary Address: Home Address

First Name(s)'* John Home Malllng Other

Email Address: | ssm@ssmrcc.org '

Pri phone: | . T
R Eene: | | Country: | United States

Emergency Phone: | | Postal Code:

Emer. Ph. Desc.: i [ ]
MR, | Address Line 11 1544 Battlefield Boulevard Sot |

Address Line 2:

City: Chesapeake
State/Region:
Phone Number: |

e
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Edit “Family Details.” Be sure to click “Save”
after editing.

Mr. John Doe (356831)

Family Details Member Details (1) v

Family Information

Church of Registration: St. Stephen, Martyr Catholic Church, Chesapeake
Details Modified On: Wednesday, June 27, 2018 8:14 PM

Add Delete

Last Name? | Doe Primary Address: | Home Address

*
First Name(s):" | John Home Mailing Other

Email Address: | ssm@ssmrcc.org

Primary Phone:
Emergency Phone:

Emer. Ph. Desc.:

Envelope #:

Country:

Postal Code:
Address Line 1:
Address Line 2:
City:
State/Region:

Phone Number:

Send Mail:
Publish Phone:

Publish Email:

Cancel Close

United States
23322

[..]88

1544 Battlefield Boulevard Sou

Chesapeake

O
O
O

Publish Address: []
Publish Photo for Pictorial Directory: []



Click the “Member Details” tab and click “Edit
Details.”

John Doe

Gender? : Birth Date:

Titde: | mr. : Birth Place:

First Name? | - Age:
ik Name: | Religion: |

Middle Name: Language:

MemberDUID 1626012 bt Name® | 1 Ethnicity:

Spedal Needs [[] Suffix: [v] Marital Status:

Maiden Name: Envelope #: 0
Role?

General Contact Sacraments

Contact Information
Email Address: | ssm@ssmrcc.org

Home Phone: | 7574217416
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Edit personal information, including contact
information at the bottom of the page.

John Doe

Family Details Member Details (1) =

2 John i@ Add

Gender? | Male ' Birth Date: | 1/1/1981
Title: | Mr. : Birth Place:
First Name? | Jghn ' Age: |37
Nick Name: Religion:

Middle Name: Language:
Add Delete

MemberDUID 1626012

Last Name® | pge Ethnicity:
Suffix: Marital Status: | sj

Special Neaeds [] ! .

Maiden Name: Envelope #: 0

Role? | Head

General Contact Sacraments

Contact Information
Email Address: | ssm@ssmrcc.org
Home Phone: | 7574217416
Cell Phone:
Work Phone:
Pager:

Fax:

| Save ”Save&dﬂsel




Click the “Add” tab to add ot

ner family

members. Then, edit their in

John Doe

Family Details Member Details (1) v

Gender? | 112/ : Birth Date:
Titde: | mr. : Birth Place:
First Name® - Age:
Nick Name: | Religion: |
Middle Name: Language:
MemberDUID 1626012 Last Name® [ Ethnicity:
e Suffix: ™ Marital Status:
Maiden Name: Envelope #: 0
Role?

General Contact Sacraments

Contact Information
Email Address: | ssm@ssmrcc.org

Home Phone: | 7574217416
Cell Phone:

Work Phone: '

Pager: [

‘ormation.
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